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Introduction  

All schools are required to offer children a broad and balanced curriculum that promotes their spiritual, 

moral, cultural, mental and physical development and prepares them for the opportunities and 

experiences of adult life.  

In our school we seek to ensure that a creative curriculum following the guidance of the National 

Curriculum is delivered to all children, regardless of social background, race, gender or differences in 

ability.  All are entitled to the development of knowledge, understanding, skills and attitudes.  To enrich 

the curriculum for our children, we also offer a range of educational visits and other activities that add to 

what they learn in school.  

The school acknowledges the great value of Educational Visits in broadening and enhancing both the 

learning and social experience of pupils.   

 

Organisation 

The National Curriculum defines what we teach the children in school. This is the basis for each class’s 

programme of learning for each school year.  In addition, teachers and governors agree the corresponding 

programme of visits and activities in advance of each academic year.  Within each class’s programme of 

work, the teachers plan educational visits and activities that support the children’s learning.  We plan other 

activities as the school year progresses and inform parents of these in due course. 

Visits and activities usually take place during the school day. We follow the LA’s guidelines relating to 

health and safety and we ask parents to give written permission for their child to take part in any activity 

that takes children off the school site.  If we do not receive this written permission, the child will be unable 

to participate.  

 

Charging for school activities  

All education during school hours is free. We do not charge for any activity undertaken as part of the 

National Curriculum.  There are some circumstances when the school can make a charge for certain 

activities. The governing body has a charging policy that details the full range of activities where a charge 

can be made.   

 

Curriculum Links 

All educational visits and activities support and enrich the work we do in school. There also are a number 

of people who visit the school to support our work.  Some visits relate directly to areas of learning for 

individual classes, whilst others relate to all our children.  

For each subject in the curriculum, there is a corresponding programme of activities which includes visits 

by specialists.  All these activities are in line with guidance published by the LA:  

 English – theatre visits, visits by authors 

 Science – use of the school grounds and guest visits 

 Maths - use of shape and number trails in the local environment 

 History – visits, study of local housing patterns, local museums 

 Geography – use of locality for fieldwork 

 Art – art gallery visits, use of the locality visits by artists  

 PE – range of sporting fixtures, extra-curricular activities, visits by specialist coaches  

 Music – range of specialist music teaching, extra-curricular activities 

 RE – visits to local centres of worship  

We also have regular visits from our neighbourhood police officer and health worker.  These visits support 

the personal, social and health education of our children.  
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Residential activities   

Children in Year 6 have the opportunity to take part in a residential visit. This activity is in school time and 

link to the National Curriculum.  The residential visit enables children to take part in outdoor and 

adventure activities as part of their PE work and Science and PSHE which are linked to the National 

Curriculum.  We undertake this visit only with the written agreement of the LA.  All specialist activities are 

undertaken with qualified instructors.   

Statutory Requirements  

Under the statutory guidance which came into effect in 2004, all schools are required to have a named 

Educational Visits Coordinator (EVC) who will ensure that the planning and supervision of all visits and 

adventurous activities meet the DCFS requirements and LA guidelines available at 

www.enfield.gov.uk/educationalvisits or in the ‘Requirement for Educational Visits’ booklet held by the 

Educational Visits Coordinator.  

 

Approval for visits  

All matters regarding each visit outside of school – feasibility, planning, organisation etc – will require the 

prior approval of the EVC.  

 

Risk Assessment  

‘Risk Assessment’ is the careful examination of what could cause harm to pupils, staff or others, together 

with the identification of the measures necessary in order to reduce risks to a level deemed, in the 

professional judgement of the assessor, to be acceptable (i.e. low). In considering risk, there are 3 levels of 

which visit leaders should be mindful:  

 Generic risks – normal risks attached to any activity out of school. These will be covered by careful 

completion of the ‘Educational Visits Checklist’.  

 Event Specific Risk – any significant hazard or risk relating to specific activities and outside the 

scope of item 1 above.  

 On-going Risk – the monitoring of risks throughout the actual visit as circumstances change.   

 

Plan B 

Despite the most detailed and rigorous pre-visit planning, things can go wrong on the day, eg staff member 

is unwell, transport fails to arrive on time, venue has lost the booking etc. To avoid having to make 

important decisions under pressure, it is important that some advance thinking has been done to cater for 

any unforeseeable circumstances.  This takes the form of Plan B.  

 

Staffing Ratios  

Staffing ratios are determined by factors relevant to the visit. E.g.  

 Type, duration and level of activity 

 Needs of individual pupils within the group (SEND)  

 Experience and competence of accompanying adults  

 Nature of the venue  

 Weather conditions and the time of year  

 Nature of transport involved  

A professional judgement must be made by the Visit Leader, EVC and Headteacher or Deputy as to the 

appropriate ratio for each visit.   

 

 

  

http://www.enfield.gov.uk/educationalvisits
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Supervision 

Pupils must be supervised throughout all visits.  However, there are circumstances when they might be 

unaccompanied by an adult (remote supervision). The decision to allow remote supervision should be 

based on risk assessment and must take into account factors such as:  

 Prior experience of the pupils  

 Age of pupils  

 Responsibility of pupils  

 Competence / experience of staff 

 Environment / venue  

 

First Aid  

The level of first aid provision should be based on risk assessment. On all visits there must be a member of 

staff who has a good working knowledge of first aid.  

First aid kits are available from the welfare officer and must be taken on each trip.  If the visit involves 

splitting up by any distance, a kit should be taken for each group.  

 

Regular medication for pupils and staff must be carried by the group leader or the pupil (depending on age 

of child and circumstances of the visit).  

 

Transport  

Travel arrangements should be included in the risk assessment. If public transport is to be used, all pupils 

and supervisors must be advised of procedures on platforms, at bus stops, on busy streets etc.  

If travel is by coach or minibus, all pupils and adults must wear a seat belt.  These should be checked 

before the vehicle leaves and at intervals throughout the journey.  

When booking trips, the trip leader must inform the office manager to book the TFL tickets 3 weeks in 

advance.   

Water Margin Activities  

Where pupils might participate in learning activities near or in water, such as a walk along a riverbank or 

seashore, collecting pond samples, paddling or walking in gentle, shallow water, then the trip leader needs 

to ensure they refer to the guidance on water margins.    

 

Seeking Parental Consent  

Parents should be made fully aware of any likely risks of the visit and how they will be managed so that 

they may consent or refuse on a fully informed basis (known as ‘Acknowledgement of Risk). The letter to 

parents should therefore give full details of the visit, the reason for the visit (educational aims), supervision 

arrangements and transport arrangements. Details of incidental activities should also be included, together 

with Plan B if appropriate. The letter should also state the cost of the visit per child. Letters must be 

checked and signed by the Headteacher and a copy given to the EVC before they are sent out.  

 

Before the Visit 

 Confirm Educational Aims linked to work being covered. 

 Cost the trip 

 Complete a recce for the trip in order to complete a risk assessment 

 Complete Educational Visits Checklist 

 Complete Garfield School Trips Checklist 

 Complete an Event Specific Risk Assessment  
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 Give copies of all paper work to the Garfield Educational Visits Co-ordinator, for authorisation. (At least 

2 weeks before the visit) 

 

On the Day  

 Collect First Aid and specific medication (e.g. asthma inhalers, epi-pens etc.) e Brief accompanying adults  

 Give supervising adults their lists of children  

 Ensure that mobile phones are working and that the School Office has the numbers (ensure phones are switched 

on for the entire journey.  

 Count pupil  

 Pupils should be counted regularly as appropriate and always when changing locations. (Always double count) 

 Ensure children and adults wear high visibility jackets 

 Collect free school packed lunches and distribute if needed 

After the Visit  

It is important that after each visit there is an opportunity to identify what went well and what may be 

needed to improve the visit. This will be used to inform future planning. 

 


