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SCOPE OF OPERATION, LOCATION AND PERIOD (i.e., AUTUMN TERM)

ASSOCIATED GUIDANCE

SCOPE OF OPERATION (description of tasks being undertaken):
Garfield Primary school has been open for full capacity from March 2021. This
risk assessment is to COMBINE the Government’s COVID 19 operational
guidance for step 4 of the roadmap and the contingency framework to provide a
workable solution to enable the easing of restrictions as set out in these
documents.

HSE - Coronavirus/working-safely
HSE - New and Expectant Mothers
HSE - Protecting New and Expectant Mothers at Work
HSE - Coronavirus/Cleaning/Handwashing & Using Hand
Sanitiser
HSE - Coronavirus/Cleaning/Bathrooms-toilets-washbasins
HSE - Respiratory-Protective-Equipment/Fit-Testing-Basics
HSE - Coronavirus / PPE Face Masks
HSE - Supply issues with PPE and working safely during the
Coronavirus pandemic
HSE - Protect home workers (Coronavirus)
HSE - Coronavirus/Working Safely / Protect People
HSE - Coronavirus - Legionella Risks
HSE - Coronavirus / Equipment & Machinery / Air-Conditioning &
Ventilation
NHS - 111 - COVID-19
NHS UK / Coronavirus / Latest NHS Info.
NHS / Coronavirus / Testing & Tracing

Education settings must be able to achieve the following controls as defined by
the Department of Education guidance.
https://www.gov.uk/government/publications/actions-for-schools-during-thecoronavirus-outbreak Schools COVID-19 operational guidance - GOV.UK (www.gov.uk)

Updated 17 August 2021
Separate guidance is available for early years, further education colleges and
for special schools.
What you should do
The current Risk Assessment must be updated and reviewed by the Head
teacher and other agreed staff, taking into account any practices and outcomes
which have been developed. Consideration should be given to the additional
risks and control measures so as to enable a return to ‘normal’ school life from
the September (Autumn) period. Where government advice differs from the risk
assessment, this will be addressed; it is however expected that this risk
assessment will legally be sufficient, as the full expectation will be to follow
broadly along the same lines as the step 3 scenario in June, and its successful
implementation.
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Nursing Times - Research - Paper Towels much more effective at
removing viruses than hand dryers
Royal College of Obstetricians & Gynaecologists - Coronavirus
Infection & Pregnancy
GOV.UK - Coronavirus (COVID-19): advice for pregnant
employees - GOV.UK
Royal College of Paediatrics and Child Health - COVID-19
Chartered Institute of Building Services Engineers (CIBSE) COVID-19
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Where points are not completed but will need to be addressed, they should be
placed in Further Actions Required column with a time frame for completion.

Reference should be made to the various guidance documents available from
GOV.UK as on the right-hand side of this document.
The guidance from UK GOV is constantly updated and changes frequently so
best practice requires that attention to these guidance notes and their updates
is required.

Chartered Institute of Building Services Engineers (CIBSE) Emerging from lockdown
Chartered Institute of Building Services Engineers (CIBSE)
Coronavirus - SARS and Heating Ventilation and Air Conditioning
Systems (HVAC)
GOV.UK - COVID-19 Response: Summer 2021
GOV.UK - Government Collections - Coronavirus COVID-19
Guidance
GOV.UK - Government Publications - Actions for Schools during
the coronavirus outbreak / Schools Operational Guidance
GOV.UK - Guidance for Schools Coronavirus COVID-19
GOV.UK - Publications - Guidance on Shielding and protecting
Extremely Vulnerable Persons from COVID-19
Coronavirus: how to stay safe and help prevent the spread GOV.UK (www.gov.uk)

LOCATION:
Garfield Primary School
WHEN DOES THE ACTIVITY TAKE PLACE
School will be open from 07:00am – 6.00 pm
Some weekend work will apply as appropriate, as per the lettings agreements

NOTES:
As an employer, you must protect people from harm. This includes taking
reasonable steps to protect your workers and others (pupils, visitors,
contractors, and delivery staff) from coronavirus.
Applying the risk assessment process for COVID 19 requires that you must:
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GOV.UK - Guidance / COVID-19 - Restrictions (what-you-canand-cannot-do - clinically-vulnerable-people)
GOV.UK - COVID-19: Guidance on Protecting People Defined on
Medical Grounds as Extremely Vulnerable - GOV.UK
GOV.UK - Government / Publications / COVID-19 Stay at Home
Guidance
GOV.UK - Government / publications / COVID-19 (Asymptomatictesting for staff in Primary Schools and Nurseries (Rapid
Asymptomatic Testing for Staff)
GOV.UK - Government / Publications / Coronavirus - COVID-19
(Asymptomatic testing in Schools and Colleges)
GOV.UK - Safe working in Education, Childcare and Children's
Social Care, including the use of Personal Protective Equipment
(PPE)
GOV.UK - Government / Publication Stay-at-Home Guidance
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•identify what work activity or situations might cause transmission of the
virus
•think about who could be at risk
•decide how likely it is that someone could be exposed
•act to remove the activity or situation, or if this isn’t possible, control the
risk

There is only one part of this RS. The risk assessment of Garfield primary
school specifically is what we will typically encounter during the full working
day, assuming all staff and children are present, and assuming the
transmission rate is declining or stagnant due to the success of the vaccine
program.
RS will be updated according to the needs of the school, and following on from
the government’s strategy for fa level of normality that is acceptable.
LEGAL REQUIREMENT
The legal requirement in a nutshell is to reduce risk ‘as low as reasonably
practicable’ (ALARP). We, as a school, are required to do this using risk
assessment and this document provides a model process for this.
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GOV.UK - NHS Test & Trace - How it works
GOV.UK - Guidance / Ccoronavirus-COVID-19 - Getting tested
GOV.UK / Government / Publication COVID-19-Decontamination
in non-healthcare Settings
GOV.UK - Guidance / Contacts PHE Health Protection Teams
GOV.UK - Coronavirus Test
GOV.UK / Guidance / Coronavirus - Safer travel guidance for
passengers
GOV.UK / Guidance / How to Quarantine (when-you-arrive-inEngland)
GOV.UK - Extra mental health support for pupils and Teachers
GOV.UK / Government Publications / COVID-19 for food
businesses
GOV.UK - Government Publications - Health & Safety on
Educational Visits
GOV.UK / Government / Publications / Protection Measures for
Holiday or After School Clubs and other out of school settings
during the COVID-19 outbreak
GOV.UK / Government / Publications / Coronavirus COVID-19 Guidance on phased return of Sport and Recreation
GOV.UK / Government / Publication / Supporting Pupils at School
with Medical Conditions
GOV.UK / Government / Publications / What Parents and Carers
need to know about Early Years Providers and Colleges during
Coronavirus (COVID-19) outbreak
GOV.UK - Face coverings: when to wear one, exemptions, and
how to make your own
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What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

Done

Carry out a formal /
recorded full preopening premises
inspection.
Review evacuation
routes and signage

Site team
SBM





Our updated risk
assessment will be sent
to LA for monitoring
purposes

Risk
assessment
checked by LA
Site team
Contractors in
when needed



Regular update
meetings Site team and
line manager (SBM)
SBM keep HT informed

HT/Completed

What is currently done to reduce / control the
risk?

-What more can be done
to reduce risk?
GARFIELD SITE SPECIFIC RISK ASSESSMENT –
PREPARATION OF
THE SITE




Has a health and
safety check of the
building been
completed?

Pupils and
staff.
Risk of
contracting
Covid19.



Check documents relating to the premises
(Garfield)



check the following are up to date and working
order
o Usual premises checks
o Water treatments/checks (e.g. legionella)
o Fire alarm testing
o hot and cold water systems
o gas safety
o fire safety
o kitchen equipment
o Specialist equipment used by pupils (e.g.
form access/mobility/changing)
o security including access control and
intruder alarm systems
o ventilation
o Repairs
o Grass cutting
o Portable Appliance Testing
o Fridges and freezers
o Boiler/ heating servicing
o Internet services
o Any other statutory inspections
o Insurance covers reopening
arrangements
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Daily morning checks are
held before school starts by
site team
Daily senior team briefing
meeting before school
starts to check any H and S
issues

Checked by
HT/SBM
2/9/2021

Will continue
checks for Sept

Site Team/SBM
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What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS

What further action do
you need to consider to
control the risks?

What is currently done to reduce / control the
risk?

Action by
whom, by
when?

Done

HT share with
all staff/
parents
2/9/2021



-What more can be done
to reduce risk?


PREPARATION OF
THE SITE


Pupils and
staff.
Risk of
contracting
Covid19.

Has a health and
safety check of the
building been
completed?



Hand hygiene Within
the school setting

All staff, pupils,
contractors and
visitors could
suffer ill-effects if
proper Hand
hygiene is not
maintained within
the school setting










Continue to cordon off any outdoor equipment or
areas not in use
All air conditioning in the building not being used
– update – following new information from LA
Safety Team, air conditioning in our ICT Suite is
now deemed safe (as of 16/9/2020) and is now
switched back on.
Check outdoor areas to be used are safe
including shaded areas
Continue to ensure that pupils wash their hands
regularly – hand sanitiser should not be over
relied on and the best practice is to follow the
rules on hand hygiene by adopting the ’20
second rule’ and keeping up with the good
practice of keeping hands moving whilst washing
them – it will be expected that staff members
also follow this guidance.
Hand sanitiser will continue to be available
replenished in all classrooms, rooms and offices.
It is also in the halls.
Regular checks made by site staff for the
provision of soap and hand towels in toilets and
washroom areas
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Continue to review
supplies in school and
make sure there is
enough in stock
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What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

Done

-What more can be done
to reduce risk?
Respiratory Hygiene
within the school
setting

Use of PPE in school
settings (Linking with
respiratory hygiene
approach)

All staff, pupils,
contractors and
visitors could
suffer ill-effects if
proper respiratory
hygiene is not
maintained within
the school setting

The ‘Catch it, bin it, kill it’ approach is still important
and should continue to be implemented. By this we
mean;
 Covid 19 spreads easily, so tissues should be
carried with staff members or have them to hand
for distribution to children to catch cloughs or
sneezes
 Covid 19 can live for several hours on tissues, so
it is important to dispose of the tissue as soon as
possible.
 Clean hands as soon as possible using the
approaches outlined above in ‘hand hygiene’.

Posters for catch it bin it kill
it should be introduced (in a
child friendly version) to all
classrooms as a general
notice for good respiratory
hygiene.

Most staff in education settings will not
require PPE in response to COVID-19 beyond what
they would normally need for their work. The only
exceptions that will apply relate to;

PPE purchased in bulk and
stored in the event of an
outbreak management
strategy

Intimate care needs, especially in the Nursery and
preschool, which will continue to have some form of
PPE to deal with the intimate care of small children,
which is non-covid 19 related.

Also refer to previous RA’s
and staff handbook

Staff members who look after children who
regularly spit or require physical contact will
receive the standard PPE that was required for this
situation in a pre-covid setting – this may not be
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Share the hygiene
PowerPoint created to
remind pupils of
expectations

AHT to check if
needs updating
and send to
staff
6/9/2021
SBM to ensure 
PPE in good
supply
HT to check
2/9/2021
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What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

-What more can be done
to reduce risk?
Use of PPE in school
settings (Linking with
respiratory hygiene
approach)

All staff, pupils,
contractors and
visitors could
suffer ill-effects if
proper respiratory
hygiene is not
maintained within
the school setting

required at all times, and should be used as a
preventative measure, rather than the norm – it will
not be expected that staff members who work with
these children wear PPE all the time.
If an individual becomes ill with Covid 19
symptoms and close contact is required. For how
much PPE is required and what will be stored,
please refer to our medical/first aid risk assessment,
which will include an update on medical supplies
stored and their uses.
Transportation of children for school trips, if risk
assessment determines that this is required. Bear in
mind that this will not be a requirement of the
school, however some operators might still require
that school staff and children wear a mask. If this is
the case, then these will be provided by the school
 NB – we have halted any trips for Autumn 1
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AHT ( trip
coordinator) &
HT to
review and
decide whether
trips resume in
Autumn 2
30/9/2021

Done
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What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

Done

HT to go over
the cleaning
protocol with
SBM and Asst
Site Manager
2/9/2021



-What more can be done
to reduce risk?
Cleaning regimes
within the school
setting

All staff, pupils,
contractors and
visitors could
suffer ill-effects if
the school is not
adequately clean,
or no cleaning
regime exists



Garfield has a detailed cleaning protocol. This
includes a regular recording of cleaning of key
communal areas during the day
 Staff will continue to be asked to clean after
them and as such we will continue to provide
antibacterial spray within this setting.
 Fulltime cleaner and team of cleaners at end of
day. Site team also assist with cleaning.
Contingency in place if cleaning / premises team
absent.
HSE - Coronavirus/Cleaning/Handwashing & Using
Hand Sanitiser
HSE - Coronavirus/Cleaning/Bathrooms-toiletswashbasins
If there is a symptomatic child or staff member within
the school, the classroom may be cleaned during
the day in line with government guidance if this is
confirmed.
Medical room will be cleaned after every
symptomatic individual has been treated – this will
include disinfecting of surfaces
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We already have a detailed
cleaning protocol and our
full time cleaner rotates
around the school cleaning
and replenishing stock in
communal areas such as
toilets/ shared areas such
as staffrooms)
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What are the
hazards?

Contracting or
spreading the virus by
not social distancing

Who is at risk
and How would
they be harmed?

Workers

CONTROLS
What is currently done to reduce / control the
risk?

- Identify and consider how you can or improve on
keeping people apart

What further action do
you need to consider to
control the risks?
-What more can be done
to reduce risk?
- Put in place arrangements
to monitor and supervise

Customers
Contractors
Delivery drivers
to/from your
workplace
Visitors

This may include:
➢ holding meetings virtually rather than face toface (will do as appropriate)
➢
➢ limiting the number of people in lobby area at
one time
➢ ➢ providing facilities to help people walk or
cycle to work, e.g. bike racks
➢ minimising contact at security offices for drivers
- Identify where it isn’t possible to identify other
physical measures to separate people. This can
include:
➢ reducing the numbers of people using lifts –
continue to use 1 person in lift and where physical
measures can’t be used then put in place other
measures to protect people. This can include:
➢ enhanced cleaning regimes
➢ increase in hand washing
➢ limiting the amount of time people spend on the
task
➢ improving ventilation
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- Provide information,
instruction and training to
people to understand what
they need to do
- Provide signage and ways
to communicate to nonemployees what they need
to do

Action by
whom, by
when?

Done
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What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

-What more can be done
to reduce risk?
(Please note – personal protective equipment is
needed in a limited number of workplaces to protect
from the risk of coronavirus)

Ventilation
requirements

All staff, pupils,
contractors and
visitors could
suffer ill-effects if
the school is not
properly
ventilated.

It is important to maintain good ventilation around
the school and to ensure a comfortable teaching
environment.
 Ensure that external windows in classrooms are
opened as necessary to promote fresh air. It is
important however to ensure pupils and staff are
not too cold and it is a comfortable temperature
to work and learn in.
 Windows in corridors will be opened daily, until
such time that it is impractical due to the
changing weather conditions
 Air conditioning systems can be turned on, and
where possible, set to draw in fresh air, or extract
air from the room. If this is not possible, then
systems can operate as normal as long as they
are in a single room.
 Some fire doors can be kept open in order to
facilitate the free flowing air. If this is the case, it
must be requested in advance so it can be added
to the fire risk assessment. In any case, the door
can only be left open when the room is
occupied, it must be closed when not in use.
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Senior team during walk
rounds will check regularly.
All staff asked to report any
concerns to line manager
promptly
Weekly staff meeting and
SLT to raise any H and S
issues

HT and senior
team do daily
walk round on
rota

Done
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What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

-What more can be done
to reduce risk?

Ventilation
requirements

Managing Confirmed
or non-confirmed
COVID 19 infection

All staff, pupils,
contractors and
visitors could
suffer ill-effects if
the school is not
properly
ventilated.

All staff, pupils,
contractors and
visitors could
suffer ill-effects if
the school does
not properly
follow selfisolation guidance
and doesn’t
manage
confirmed cases

Normal doors can be left open and some
external doors can also be opened, if this doesn’t
present a security risk.

 In addition please note that for final fire exit doors
(doors that lead to the outside world) there is no
requirement to have these closed for purposes of
fire precautions.

If anyone within the school setting has COVID 19
Symptoms, All pupils, staff, visitors and contractors
should follow public health advice on when to selfisolate and what to do
https://www.nhs.uk/conditions/coronavirus-covid19/symptoms/main-symptoms/

Public health (NHS)
symptomatic and selfisolation leaflet should be
put up on the staff room
wall.
Share the latest slides with
all staff and parents via
email / website

In all events;
The infected person should not come into school if
they have symptoms or a positive test result (Either
lateral flow or PCR)
Anyone who develops COVID 19 symptoms within
the school setting will be sent home, and public
health advice should be followed. If this happens
whilst the school is operating;
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HT share with
staff
AHT ( Parent
partnership )
with parents
2/9/2021

Done
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What are the
hazards?

Managing Confirmed
or non-confirmed
COVID 19 infection

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?


All staff, pupils,
contractors and
visitors could
suffer ill-effects if
the school does
not properly

follow selfisolation guidance
and doesn’t
manage
confirmed cases



Smaller Medical room will continue to be used
as a self-isolation room, the child with symptoms
will be asked to sit in this room until collected by
the parent - office to make the call to the parent,
informing them of the symptoms and to follow
public health advice.
Main Medical room window will be opened
(weather permitting) and any close contacts of
said individual can wear the required PPE as
necessary, that will be stored in the medical
room for these purposes. In reality, it will only be
necessary to wear PPE if child is being treated
whilst isolating in the medical room. In any other
instance, keeping the required 2m separation
would be sufficient.
If symptomatic person is an adult, then they can
make their own way home. Office to advise to
avoid public transport if possible and, wherever
possible, be collected by a member of their
household to limit potential infection spread.

The household, including any siblings, should follow
the PHE stay at home guidance for household’s with
possible or confirmed Coronavirus (covid 19)
infection
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What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

-What more can be done
to reduce risk?
This advice (stay at home
guidance) will be changing
regularly by PHE, so it is
important for the office to
direct all cases of COVID
19 to this information and to
treat it as a living document.

Staff who are on first aid
duty will receive regular
training and also be
reminded to immediately
report any concerns
Welfare Officer / first Aid
staff member must report to
senior staff on duty any
potential Covid case .

AHT (Inclusion)/
SBM – ongoing

Done
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What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS

What further action do
you need to consider to
control the risks?

What is currently done to reduce / control the
risk?

Action by
whom, by
when?

Done

HT/SBM
30/8/2021



-What more can be done
to reduce risk?
Managing Positive
lateral flow device
tests

All staff, pupils,
contractors and
visitors could
suffer ill-effects if
the school des
not properly
follow selfisolation guidance
and doesn’t
manage
confirmed cases










All staff and parents can request Rapid lateral
flow tests to be sent to their household
Staff should continue to use their weekly
home tests whenever they are on site until the
end of September (30th)
Staff who opt in test on Monday & Thursday
evenings will continue this.
If a staff or pupil tests positive with a LFDthey should get a get a free PCR test to check
if they have COVID 19.
Garfield believe it significantly reduces
the risk of spread if staff /pupils do NOT
attend the setting whilst waiting for the
PCR results. It is recognised we can only
advise this and if the individual has no
symptoms and is under 18 or double
vaccinated, they would not have to self
isolate whilst waiting a PCR result.





Dates of LFT also coincide
with returns to school after
holidays/ work in the
holidays
Any staff who test positive
(or twice void) will report
this to the Deputy Head via
text. Senior team will then
contact them to support

Will be reviewed by PHE after
this time.

Important to remind parents of
the need to Confirm COVID 19
status by taking a PCR test,
as legally the LFD is not a
confirmatory COVID 19 test –
only whilst you are waiting
for the PCR. The 10 day selfisolation cannot happen with
Any negative PCR test taken within 2 days of
full pay status( for staff ) if not
a positive lateral flow test overrides the LFD
and the pupil or staff member can return to the confirmed by PCR, as only a
positive PCR will enable HNS
school setting
track and trace to work
properly.
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What are the
hazards?

Contact tracing

Who is at risk
and How would
they be harmed?

The schools
responsibility to
assist in the
contact tracing of
school pupils and
staff.

CONTROLS
What is currently done to reduce / control the
risk?






Use of face coverings

All staff, pupils,
contractors and
visitors could be
at risk of
spreading Covid





As of step 4, contact tracing responsibilities of
the school will end, in line with PHE guidance.
Close contacts will now be solely identified via
NHS track and trace
There should be a scheme in place to manage
this process again in short notice, should the
guidance change or there is a local outbreak.
School will ensure parents are given information
if school reaches thresholds where Public Health
England need to be contacted.

Parents coming on site to drop or collect pupils
are asked to continue wearing a face covering
(unless exempt)
Any visitors and contractors on site are asked to
continue wearing a face covering (unless
exempt)
Staff asked to wear a face covering at the
beginning of the day if seeing parents , end of
the day when parents are collecting their
children, during meetings with visitors/ parents
and any situation with a number of people in a
confined space
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What further action do
you need to consider to
control the risks?
-What more can be done
to reduce risk?
In exceptional
circumstances, the school
may be contacted to identify
close contacts – and there
will always be a role for the
school in working with
health protection teams in
the event of a local
outbreak – see outbreak
management plan
HT will have emergency
contingency plan and share
protocol with senior team
should we need to be
involved with contact
tracing.
Review infection rates/
guidance after 2 weeks
Ensure all staff, parents and
visitors are aware of
expectation
Senior staff remind of
expectations

Action by
whom, by
when?

Done

HT/ senior team
( As and when
required)

HT
9/9/2021


HT to ensure all
informed
31/8/2021
AHT/ Office
Manager to
inform parents
2/9/2021
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What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

-What more can be done
to reduce risk?

Use of face coverings

Managing Education
for pupils who are selfisolating, or who
otherwise cannot
attend the school
setting

All staff, pupils,
contractors and
visitors could be
at risk of
spreading Covid

Pupils could be
adversely
affected by a lack
of quality
education as a
result of selfisolation






In light of risks on return being unknown, the
school is taking a precautionary measure to
continue its previous expectations around face
covering for the first 2 weeks

The school will continue to maintain capacity to
deliver high quality remote education.
The remote education should be equivalent in
length to the core teaching pupils would receive
in school - Key Stage 1: 3 hours a day on
average across the cohort, with less for younger
children - Key Stage 2: 4 hours a day
For SEND, the Inclusion Leader should work with
families and put in place reasonable adjustments
so that pupils with SEND can successfully
access remote education.
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https://get-help-with-remoteeducation.education.gov.uk/
statutory-obligations

HT/Senior team
/ ICT Leader
and Network
Manager and
Office Manager
(as required)

Done
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What are the
hazards?

Clinically extremely
vulnerable groups

Who is at risk
and How would
they be harmed?

Staff members
who fit a criterion
of what is
deemed
extremely higher
risk (PHE) are still
at larger risk of
becoming
seriously ill due to
COVID 19 than
the rest of the
population

CONTROLS
What is currently done to reduce / control the
risk?






All age groups have now been offered at least a
first dose of vaccination, which should help to
produce additional protection.
CEV staff may wish to take extra precautions
when working at the school in order to limit their
social contact, such as wearing a face covering
(preferably clear), keeping a social distance in
communal areas and washrooms etc.
Garfield have completed an individual risk
assessment for all staff

What further action do
you need to consider to
control the risks?
-What more can be done
to reduce risk?
Employers should be able
to explain the measures
they have in place to
keep CEV staff safe at
work. The Health and
Safety Executive (HSE) has
published guidance
on protecting vulnerable
workers, including advice
for employers and
employees on how to talk
about reducing risks in the
workplace

Action by
whom, by
when?

HT
(as required)

Government guidance now
states
“Social distancing measures
have now ended in the
workplace and it is no
longer necessary for the
government to instruct
people to work from home.”

Check the advice on CEV
people regularly and follow
national guidance.
https://www.gov.uk/govern
ment/publications/guidance-

17

HT and Senior
team
(as required)

Done

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Clinically extremely
vulnerable groups

Who is at risk
and How would
they be harmed?

CONTROLS

What further action do
you need to consider to
control the risks?

What is currently done to reduce / control the
risk?

Action by
whom, by
when?

-What more can be done
to reduce risk?
on-shielding-and-protectingextremely-vulnerablepersons-from-covid19/guidance-on-shieldingand-protecting-extremelyvulnerable-persons-fromcovid-19

Staff members
who fit a criterion
of what is
deemed
extremely higher
risk (PHE) are still
at larger risk of
becoming
seriously ill due to
COVID 19 than
the rest of the
population



HT has read all RA’s
and followed up where
appropriate.
 Staff will be asked to
alert senior team if any
HT (as required)
changes or additions
needed to their
original risk
assessment
All staff reminded they
can ask to have their
individual RA updated HT (as required)
at any time
This will be done by staff
members’ line
manager/Link Senior
HT to meet with any
pregnant staff as soon as it
is known. We will use the
recently updated (Dec

18

Done

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Clinically extremely
vulnerable groups

Mixing and bubbles in
classrooms and in the
playground

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

-What more can be done
to reduce risk?
2020) ‘ New and Expectant
Mothers Risk Assessment’
 Ensure any new staff to
Garfield have an
individual RA done

Staff members
who fit a criterion
of what is
deemed
extremely higher
risk

Step 4
contingency to
move away from
COVID 19
restrictions
proposed in step
3 RS – affects
everyone in the
school, including
the teachers,
other staff and
children

What further action do
you need to consider to
control the risks?

In light of successful moving to step 4 of the COVID
19 plan, and successful vaccination program, It is no
longer required to keep children in consistent
groups, or ‘bubbles’. In practice, this will mean that;







Assemblies can resume, however at Garfield we
will start by introducing them in Key stages:
Monday Awards – KS1 and KS2 assemblies
Singing Assemblies – a KS1 and KS2 one
Whole school assemblies * it is hoped to resume
them soon however it is prudent to delay for the
first 2 weeks to ascertain the infection rate on
schools reopening and any infection rate at
Garfield.
Lunchtimes organisation in the hall will be as pre
- Covid. Outside play will still have specific areas

19

Senior team have already
planned and shared the
operational routines for
Sept.
DHT to share updated Staff
Handbook
AHT ( Parent Partnership)
to share any changes with
parents

More detailed RA for whole
school assemblies
completed before they
resume. This will include
having a maximum capacity
number in the hall/ possible

Action by
whom, by
when?

Done

HT (as required)

HT/DHT and
AHT team



DHT 2/9/2021



AHT 2/9/2021



HT/DHT
24/9/2021

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Mixing and bubbles in
classrooms and in the
playground

Who is at risk
and How would
they be harmed?

Step 4
contingency to
move away from
COVID 19
restrictions
proposed in step
3 RS – affects
everyone in the
school, including
the teachers,
other staff and
children

CONTROLS
What is currently done to reduce / control the
risk?

for year groups/ phases. This has been shared in
Key routines document.
In light of the evidence, local authorities may see the
need to reintroduce bubbles as a contingency plan to
cover any outbreaks that may occur. For more
information, please refer to the Schools outbreak
management plan.

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

-What more can be done
to reduce risk?
face coverings for parents
attending.

In any event, the school should still make plans to
mitigate risk through good practice and ensuring that
standards are met, for instance;






Ensuring that the washroom areas are not too
overcrowded, or that children are using them
improperly
Making sure that children wash their hands
regularly before eating and coming back in from
the playground
Ensuring that play equipment is used properly
and is well supervised
Reporting any accidents and incidents, and
notifying site of any body fluids
Keeping active records of illness or injury so that
it can be properly monitored and logged

Please also refer to detailed Key routines / staff
handbook and parent booklet

20

All staff made clear of the
expectations and will have a
shared responsibility to
report any issues.
Senior team will do regular
walk rounds.

Senior team on
duty
( daily rota
resumes
3/9/2021)

Done

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

Done

-What more can be done
to reduce risk?
Classroom Set up

Staff and children
could be affected
without a wellmanaged
classroom set up
policy

Step 4 lifting allows classrooms to be more flexible in
their setup, this will include;
 Being able to move tables back into groups so
that they are no longer lined
 Reintroduction of soft play areas/ carpet areas
and cushions for general use
 Removing of 1m line as a segregation for staff
desks
 Garfield will continue with pupils in KS1 and 2
having individual pencil cases and equipment
Hand sanitiser will stay in classrooms and will be
regularly replenished.
Please also refer to Garfield Learning
Environment Expectations and checklist

Senior team (Link Senior)
will work with their team to
ensure all classrooms are
ready for the pupils’ return
ion 3/9/2021 and that they
meet the expectations.
 Classrooms will
continue to be well
cleaned each day.
Senior team will do regular
walk rounds.
Monitoring of Learning
environment done by senior
team in Sept and regularly
as part of annual calendar
of school self evaluation
processes.

Senior team
2/9/2021)

Senior team
( daily on a rota
system)


Access and egress of
parents and children
into the grounds

All staff, pupils,
contractors and
visitors could be
at risk of
spreading Covid

Following on from step 4, Access and egress
arrangements are as follows:
 At 7.45 - breakfast club children( with their
parent) will be able to enter via buzzer at Upper
Park Road entrance
 Springfield gate will open at 8.30 for Nursery
parents and their children only
 At 8.40, both Upper Park and Springfield gates
will open to allow pupils to come in (“soft Start”).

21

Although initially (as per the
Parents Booklet) it was face
coverings will not be
required, this has now
changed to revert to being
asked to wear face

HT & Senior
team share with
staff and
parents
2/9/2021

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?



It is expected that all pupils are in their class by
8.50 ( when school starts )
11.30 – Springfield gates are open for Nursery
parents only.
3.10/15 Springfield and Upper Park road gates
are opened. Each year group has a designated
collection point. This changes if there is due
notice of wet weather. All details have been
shared in Parent booklet, key routines and staff
handbook

Access and egress of
parents and children
into the grounds

All staff, pupils,
contractors and
visitors could be
at risk of
spreading Covid



Common use high
traffic areas such as
canteens, corridors,
rest rooms, toilet
facilities, entry/exit
points to facilities, lifts,
changing rooms and
other communal areas

Staff could catch
covid-19 through
close contact with
common areas
and use of
utensils, seating
area etc.

Common areas are designated ‘high use’ areas,
therefore in the staff room/s;

Staff/Pupils at risk
of being in very
close proximity
which could
spread Covid

For the washroom areas;
 We will have twice daily cleaning of the children’s
toilet areas and daily cleaning of the men’s and
women’s toilets
 In addition, we will have a checklist on the wall of
all washroom areas, with 2 hour checking of all
areas to ensure that it is clean and suitable for
use.




All individual items used must either be washed
up by the person who used it, or put in the
dishwasher ready for cleaning
All waste to be deposited in the bin after use

22

What further action do
you need to consider to
control the risks?
-What more can be done
to reduce risk?
coverings for the first
fortnight on return. Review
after 2 weeks.
 Staff also required to
wear face covering at
start and end of day

An additional staffroom
(Marigold classroom) will
remain initially in Sept and
its use reviewed.
Staff asked to continue to
wipe their chairs and areas
down after use

Any issues can be flagged
directly to site to action if
necessary
Any spillages that are due
to bodily fluid or covidrelated issues should be
flagged to the site team

Action by
whom, by
when?

Done

AHT to inform
parents of
change
2/9/2021

SBM working
with Premises
/Cleaning team
All ready for
2/9/2021



Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Common use high
traffic areas such as
canteens, corridors,
rest rooms, toilet
facilities, entry/exit
points to facilities, lifts,
changing rooms and
other communal areas

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?
-What more can be done
to reduce risk?
DHT will meet with MSA
team to review regularly

Action by
whom, by
when?

Done

DHT
( all ready for
2/9/2021)



Staff could catch
covid-19 through
close contact with
common areas
and use of
utensils, seating
area etc.

For the Dining Hall
 Classes will come in at designated times (see
key routines) and sit in areas in their phase. This
is mainly to aid cleaning and manage the space
effectively.
Any mess in-between classes changing over will be
cleaned by the lunchtime staff on duty.

Staff/Pupils at risk
of being in very
close proximity
which could
spread Covid

For office space and smaller rooms;
 Continue use and layout of existing office and
smaller rooms
 Where necessary, sit side by side to limit aerosol
exposure

HT

For the lift
Continue the current capacity of one person in the lift
and the safety protocols if a child and review after 2
weeks.

HT ( all ready
for 2/9/2021)

23

( all ready for
2/9/2021)





Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Meetings
Staff meetings
Meetings with external
agencies/ visitors

Who is at risk
and How would
they be harmed?

Increased risk of
Covid if in close
proximity of
higher number of
people

CONTROLS
What is currently done to reduce / control the
risk?




Regularly look at capacity of people per specific
rooms.
Utilise staffroom and classrooms as larger
spaces for staff meetings
Morning senior meetings can stay virtual

Some meetings can take place virtually as before

Kitchen Area

Staff, pupils and
contractors could
fall ill through
poorly managed
hygiene or a lack
of awareness







Risk assessments are in effect, supplied by
Enfield Catering will next be provided in
September 2021 to highlight the changes in
government guidance
No other staff member other than contracted
kitchen staff will be permitted to enter the kitchen
area)
All deliveries will be made around the back of the
building – Kitchen staff should assist in safe
delivery of materials
Where deliveries can be made round the front
(because they are small and can be handled by
the site team or office) this should be collected
by the kitchen team

24

What further action do
you need to consider to
control the risks?
-What more can be done
to reduce risk?
Review reintroducing
morning staff briefings in
Autumn 2/ Spring term
Continue having spray and
sanitiser in all rooms to
maximise hygiene.
Staff continue to be asked
to clean after them to
maximise hygiene.
Visitors/ parents asked to
wear a mask for first
fortnight and this will then
be reviewed.
HT and SBM to meet with
new Cook to go through
school procedures , our RA
and safety measures and
routines

Action by
whom, by
when?

HT/DHT and
AHT to plan
format /location
of meetings
10/9/2021

HT
SBM
By 3/9/2021before lunchtime
session start

Done

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

Done

HT / Office
Manager
2/9/2021



-What more can be done
to reduce risk?
Kitchen Area (cont’d)

Lobby area – visitors
and contractors



General
measures to
mitigate risk of
close contact as
covid 19 is in
general
circulation

All delivery drivers and couriers to the kitchen will
be escorted through the premises; it will always
be presumed that they are not DBS checked,
unless the Kitchen contractor can provide this in
advance.



For the first few weeks (in order to reduce risk
of infection following the holiday break where
there are many unknown factors), the office will
ask any visitor or contractor to wear a mask
whilst on the school grounds (unless they are
exempt) To this end;
 Masks will be provided to visitors from the office
if they do not have one and are not exempt
 Contractors will be asked to wear a mask
In terms of general movement in the lobby area, it
must be noted that there will be times when it will be
busier than other times of the day, therefore;
 Recommendation that during these peak times
(between 08.30 – 09:15 and 3.00– 15:30) the
office can reserve the right to have an occupancy
limit, in order for the lobby area to not be too
crowded suggest a capacity limit of 2 families at
any one time during these times, but it may be
prudent to suggest an even lower limit during the
peaks.

25

Potential occupancy limit in
lobby to be based on
making sure staff feel
comfortable and will be
reviewed after the first few
days of normal school
opening.

Office Manager to review
capacity alongside
Headteacher (HT)
Review regularly

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

-What more can be done
to reduce risk?
Lobby area – visitors
and contractors

General
measures to
mitigate risk of
close contact as
covid 19 is in
general
circulation

In terms of visitors and contractors;
 Visitors must be accompanied around the
building at all times, unless they have DBS
clearance and have provided this to the
administration team
 Contractors will only be allowed on site if they
have DBS clearance;

School trips

Risk associated
with trips that are
not actively
managing
infection levels
through good
practice

It must be noted that despite the level 4 unlocking
restrictions, businesses and events should still be
‘COVID safe’, so must take reasonable precautions
when allowing visitors onto their premises –
especially children.
 A sufficient risk assessment should be carried
out by the business in question, and supplied to
the school as a means of assessing what is
required and the safety procedures in place (if
necessary)
 The school should check if suitable public liability
insurance is taken out by the business (if
necessary) and that the Covid 19 cancellation
policy is adequate and has been communicated
to all parties
 The school will also produce their own risk
assessment for every school trip or outing;
highlighting the risks of said trip and how this will
be managed.

26

All events and trips should
be assessed on a case-bycase basis and protected in
accordance with the venues
rules and procedures.

AHT ( trip
coordinator) &
HT to
review and
decide whether
trips resume in
Autumn 2
30/9/2021

Done

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

School trips

Who is at risk
and How would
they be harmed?

Risk associated
with trips that are
not actively
managing
infection levels
through good
practice

CONTROLS
What is currently done to reduce / control the
risk?

Generally, COVID 19 should follow the same
guidelines as they are now nationally recognised, but
there may be aspects that are different. For instance,
an operator may require that everyone wears a mask
(TFL) or that groups are no larger than a certain
required amount (some restaurants), so depending
on the place that is visited, there could be
requirements for further measures, including PPE as
necessary.


Mental Health and
Well being

Staff members
and children
could be
adversely
affected by the
pandemic and
could be suffering
from stressrelated illness or
anxiety

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

-What more can be done
to reduce risk?
https://oeapng.info/9303revised-guidance-oneducational-visits-duringcoronavirus/
Review at end of Sept to
look at planning trips for
Aut 2 and beyond

At Garfield we have decided to postpone the
introduction of trips for Autumn 1 as a
precautionary measure

Covid 19 has affected us all and some people will
look at the easing of restrictions different to others.
Some will wish to continue as normal but others will
want a more cautious approach, choosing to be less
social and sticking to distancing measures; this
should be respected where possible, so long as it
doesn’t affect the running of the school.
 Ensure that line managers are available if staff
want to talk to them about any issues that are
affecting them – good leadership supports and
champions efforts to promote emotional health
and wellbeing

27

https://www.gov.uk/guidanc
e/mental-health-andwellbeing-support-inschools-and-colleges
Education support
partnership which is a free
service for all Education
staff – their number is
0800562561 and their website address is
www.educationsupportpartn
ership.org.uk.

HT to regularly
share key
contacts/
support info
relating to
Mental Health

Done

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Mental Health and
Well being

Who is at risk
and How would
they be harmed?

Staff members
and children
could be
adversely
affected by the
pandemic and
could be suffering
from stressrelated illness or
anxiety

CONTROLS

What further action do
you need to consider to
control the risks?

What is currently done to reduce / control the
risk?










Staff members and pupils may have lost loved
ones to COVID, or suffered in some other way –
it is important that we are all respectful of others
opinions and concerns and work with parents
and carers to offer targeted support
Staff development should be promoted to
support their own wellbeing and that of their
pupils.
All staff made aware via Staff Inset in Sept 2021
that some of our returning pupils may be
anxious, experienced trauma/ attachment issues.
Talk Time – Available on Tues and Wednesday
Learning Mentors Available
Clear Link Senior system well established
Staff wellbeing policy created , shared and in
staffroom

-What more can be done
to reduce risk?
 Staff wellbeing –
support through Link
senior and line manager
to remain in place.
 Also P2think available
for staff
 Senior team will
continue look at
workload on a regular
basis
 Wellbeing on agendas
for SLT, staff meetings
and an area in the
School Development
Plan
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SLT weekly
focus/update on staff
wellbeing/workload
Opportunities for 1:1
meetings with HT/ Link
Senior

Action by
whom, by
when?

HT/ senior team
( ongoing)

“

“

HT/Senior Team
(ongoing)

HT /Senior
Team
Ongoing

Done

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

-What more can be done
to reduce risk?
Follow guidance on stress and mental health
GOV.UK - Extra mental health support for pupils and
Teachers



Fire safety standards

Staff and children
could be at risk if
proper fire safety
procedures are
not met




Staff Wellbeing Leader created since Sept 2021
Senior team regularly support/ support available

Regular drills will continue, and can be carried
out every term in line with Enfield council policy
Some fire doors can still be left open, depending
on ventilation requirements – these will need to
be agreed with in advance and added as an
appendix to the fire log book.

29

Fire drill timetable
planned for the year in
dates and deadlines
calendar

HT/SBM
10/9/2021

Done

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

Done

-What more can be done
to reduce risk?
Contingency in the
event of government
or council restrictions
tightening due to
COVID 19
transmission rates

It is important to
maximise safety
by having a clear
contingency plan
to act swiftly
should
transmission
rates increase/
guidance change.



Teachers working
from home and
pupils using DSE
equipment.

Staff working
from home and
pupils studying
from home.

For Schools with access to Schools Health & Safety
Team Service, refer to the Schools Hub advice
sheets; “DSE Self-Assessment – COVID-19 – Sheet
No. 4 and Working from Home for Schools – COVID19 CBT Advice Sheet”.

(In event of school
closure or staff selfisolating)

Musculoskeletal
disorders as a
result of using
DSE at home for
a long period of
time

Contingency framework plan (CFP), or outbreak
management strategy, has been drawn up to
anticipate the potential restrictions imposed and
to plan accordingly

Follow guidance on display screen equipment in the
HSE Protect homeworkers page
HSE - Protect home workers - Coronavirus (COVID19)
There is no increased risk for people working at
home temporarily but if this arrangement becomes
long term the risks should be assessed
- For all people working at home using display
screen equipment (DSE) put in place information
and training on how to protect themselves, e.g. take
regular breaks, stretching exercises, set the
equipment up properly

30

Share draft with senior team
and governors and then
staff and parents

HT
DHT
6/9/2021

Further information on how
to set up a workstation for
short duration home
working and also what to do
for long term home working
can be found on HSE’s
HSE - Protect home
workers - Coronavirus
(COVID-19)
It is important to consider
breaks from this work. 5
minutes every hour is better
than 15 minutes every 2
hours. Consideration to
how this can be scheduled
in could include actual
separate breaks or in
lesson time outs.

HT
22/01/2021
SBM
25/01/2021




Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

-What more can be done
to reduce risk?
- For people working at home longer term complete
a DSE assessment with them and identify what
equipment is needed to allow them to work safely at
home
Schedule or build in breaks of minimum of 5 minutes
every hour for pupils studying.

Teachers working
from home and
pupils using DSE
equipment. (cont’d)

Staff working
from home and
pupils studying
from home.

HT emailed all staff re:
Advice re: Working at
Home. Staff advised to
raise any immediate/urgent
concerns to text line
manager. SBM to email all
staff using computer at
home with DSE
Assessment & advice
sheet. Deadline for
completion 5 Feb
Link Seniors to remind staff
of need for breaks for
pupils. Discussed in SLT
3/2/2021 (Revisit in Aut 1
2021)

Musculoskeletal
disorders as a
result of using
DSE at home for
a long period of
time
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Senior team
2-3/2/2021

HT/SBM to
revisit & remind
staff of key
safety measures
around DSE
20/9/2021

Done

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Ensuring there is a
clear plan for remote
Learning if needed

Ensuring there is a
clear plan for remote
Learning if needed
(cont’d)

Who is at risk
and How would
they be harmed?

Some pupils may
need to isolate
and not attend
school for a
period of time.
This could be for
several reasons
including a family
member isolating/
in quarantine
after being
abroad, come into
contact with
someone who
has confirmed
Covid19.

CONTROLS
What is currently done to reduce / control the
risk?





Remote Learning policy now in place (ratified in
Aut 20 by governors)
Clear systems & expectation around remote
learning shared with parents & specific section
on website
Teachers have completed a 2 week remote
learning timetable and paper pack. These are
available
Paper packs/ resources created and stored
online (with some printed and ready for speed)

If there is an
outbreak and
school is asked to
close, schools
need to still
provide a high
quality education

32

What further action do
you need to consider to
control the risks?
-What more can be done
to reduce risk?
 ICT Leader has already
prepared and shared
support materials to
help parents understand
and use Google
Classroom/ Purple
Mash etc. via in-school
teaching
 Remote learning
materials already in
existence
 Office Manager has
already adapted
emergency form to
include questions about
how to access to
internet and equipment
 AHT (Parent
Partnership) to ensure
clear and timely
communication with
parents if remote
learning has to take
place

Action by
whom, by
when?

SLT Agenda
Item 22/9/2021
ICT LeaderSept and
ongoing
HT/Senior Team
(as required)

Office Manager
Sept 2020

AHT
(as required)

Done

Garfield Primary COVID 19 –September 2021 Safe Continuation of school settings Risk assessment
What are the
hazards?

Who is at risk
and How would
they be harmed?

CONTROLS
What is currently done to reduce / control the
risk?

What further action do
you need to consider to
control the risks?

Action by
whom, by
when?

-What more can be done
to reduce risk?
Ensure there is a
clear emergency
plan if the school
has to close at short
notice

Pupils need to
continue to have
a high quality
education





Emergency Contingency Plan written & shared
with staff/governors
Clear systems of communicating quickly with
staff & parents
Remote learning all in place and procedures
shared on website
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HT/Chair/DHT
Sept 2020
Completed Aut
Term 2020
HT to update
and share with
staff/governors
10/9/2021

Done

