
 

Upper Park Road New Southgate London N11 1BH 
T: 020 8368 4500    F: 020 8361 8232    E: office@garfield.enfield.sch.uk 

www.garfield.enfield.sch.uk 

16th March 2021 

 

 

Dear Parent/Carer 

 

RE: SCHOOL CONTACT TRACING  

 
While your child/ren are attending Garfield, I just wanted to remind you how to help us 
continue to keep pupils, families and staff safe. 
 
When a pupil or staff member tests positive for coronavirus (COVID-19), we carefully review 
who they have been in close contact with while at school so that “direct contacts” can self-
isolate as they monitor for symptoms.  
 
What to do if your child has symptoms of Covid and tests positive for Covid 
If your child gets a positive COVID-19 test result, inform the school immediately, even at the 
weekend. Please email the school office on: office@garfield.enfield.sch.uk. Please use 
this email only. Do not use the ICT platforms (ie Google Classroom or Class Dojo). 
 
*Please provide the following information: 
 Name of your child and Class 
 Date that symptoms started 
 Date that COVID-19 test was taken  
 Attach the test results 
 Your contact phone number in case more information is needed 
 
If we receive any updates of a positive case for pupils or staff members that would mean 
your child was a direct contact, we will let you know immediately. We will communicate with 
you by email and text. This will provide you with the following information: 
 Date of contact  
 Start and end date of self-isolation  
 Guidance link for monitoring symptoms  

 

 

Cont’d…….. 
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What to do if your child or family member gets symptoms or tests positive  
If anyone in your home develops symptoms of COVID-19, they should get tested. Please be 
aware that people showing Covid-19 symptoms need to book a PCR test (not a rapid lateral 
flow test). This link helps you book a test at a government test centre:  GOV.UK/get-
coronavirus-test.  
  

 Everyone in the household should remain at home for the 10-day self-isolation period. 
This is to stop the spread of the coronavirus. 

 No one else needs to get tested unless they have symptoms of COVID-19. 
 This link has useful information on self-isolation: 

https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-
treatment/when-to-self-isolate-and-what-to-do/ 

 
Please also inform the school if your child is absent due to their being a case of covid-19 
within the household. 
Please be assured that this information will be kept confidential. This information helps us 
ensure that we can advise you of the isolation period and ensure your child does not return 
to school before then. 
 

What to do if your child is identified by NHS Track and Trace as a contact of 

someone who tested positive 

Your child must isolate for the full 10 days (even if they got a negative test during that 

period). 
 
The safety of all our Garfield pupils, staff, families and visitors is really important.  
I make a heartfelt plea that everyone in our school community does all they can to follow 
the government guidelines.  
 
We all play a part in doing what we can to keep ourselves and others as safe and well as 
possible.  
 
Yours sincerely, 
 

Karen Khwaja 
 
Karen Khwaja 
Headteacher  
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