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Dear Parents and Carers 
 

  
This booklet has been written to give parents and children a clear idea of how 
the school will operate when we reopen, full-time, Monday-Friday, for all children 
on Monday September 7th 2020.  
 
We have been preparing for these changes by changing our daily systems and 
procedures to ensure the school is as safe as possible for children, parents, and 
staff.  
 
The Government has said that school is now compulsory for all children in    
September.   
 
With the booklet, the school has also sent you the ‘Garfield School Covid-19 
Home-School Agreement’. Please read this as well and email the school to    
indicate that you accept all the points. If you send your child to school, this will 
also indicate to the school that each parent/carer accepts the home-school 
agreement in full.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In this booklet are our intentions of how our school will operate after reopening.  
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Communication between parents/carers and the school: 
 

 The school will let parents/carers know immediately if either their child has 
symptoms or another individual in their bubble has a positive test result. 

 

 Parents/carers need to inform the school straight away if their child has   
symptoms at home or another member of their household has symptoms or is 
contacted by the Government’s test/trace programme. 

 

 If a child or any other individual has a test, the result must be given to the 
school at once, together with evidence (email, screen shot or print out of test 
result), before a child can be allowed back to school. 
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What my child needs to bring to school: 
 

 Children should wear full school uniform every day. Please contact the office 
for support if you have any problems providing this for your child.   

 Each class will have one PE day per week. On this day, they should wear 
their correct Garfield PE kit to school ready for this lesson. This can include 
track suit trousers when the weather becomes colder. Children will not how-
ever, change either before or after the lesson and PE kits should not be kept 
at school. 

 Children can bring items and equipment into school as normal, including:  

 Packed lunch 

 Water bottle (drinking fountains will still be closed, so all 
children need to bring a water bottle every day that is 
washed/refilled at home and clearly labelled with the 
child’s name) 

 Book bag with their reading book / reading record and any 
homework that has been set—large rucksack bags should 
not be brought in  

 However, no equipment (pens, pencils, rubbers etc) is needed 
and pencil cases should not be brought in 

 Depending on the weather, children may 
need a coat or a sunhat - sun cream should 
be applied before the child leaves for school 
in the morning.  

 If your child has a medical condition that needs an asthma pump or epipen, 
please make sure these items are brought back to school and that they have 
not passed the use by date.  

 If a child wears a disposable face mask on the journey to school, this should 
be thrown away when the pupil enters through the gate. 

 Children are also allowed to wear cloth face masks during the day if they  
prefer. However, please talk to your child about using a face mask safely, 
especially emphasising not touching the cloth part when it is on or while    
putting it on or removing it. In addition, cloth face masks must be thoroughly 
washed every day before they are worn again the next day.  

 Pupil’s with face masks will also need a plastic bag to safely store the mask if 
it is taken off. Because of hygiene, staff will not be able to help the children 
with their face masks. 

 
 Fit coverings snugly but comfortably against the side of the 

face     

 Use the ties or ear loops to take your mask on and off 

 Face coverings should have multiple layers 

 Make sure you can breathe while wearing the face covering 

 Wash and dry cloth coverings daily 

 Children should only wear them with adult supervision  

 If children have a mask, a plastic bag will be provided to 
store the bag in if it is not being worn 
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Social distancing: 
 
The corridors have been marked out with two 
metre distancing markers. All children will be 
expected to stand by these markers and to 
keep two metres away as they walk along in 
line.   

 
Drop off and pick up: 
 

 On the journey to school, parents should, if possible, walk, cycle, or come by 
car. Public transport should only be used if absolutely necessary and parents 
must make sure they socially distance and wear a face covering if they do 
use buses, trains or taxis.  

 If possible, we would ask that only one person drops off/picks up each pupil 
with no siblings (who do not attend Garfield) present.  

 Different year groups will have staggered start times and they will be         
expected to enter and leave the school from different gates.  

 Along the fence, in Springfield and Upper Park Roads, we have marked 2 
metre distancing signs. Please follow these whilst you are queuing up and 
waiting to enter school.  

Year Group Drop off 

time 

Drop off gate Pick up time Pick up gate Drop off/pick up 

arrangements 

Nursery  8:30am Springfield 

Road 

11:30am Springfield 

Road 

Parents can drop off/

pick up at classroom 

door 

Reception 8:40am Springfield  

Road  

3:05pm Springfield 

Road 

Parents can drop off/

pick up at classroom 

door 

Years 1 and 

2 

8:40am Springfield 

Road 

3:05pm Springfield 

Road 

Parents drop off at 

the gate and Year 1 

pick up at classroom 

door and Year 2 from 

the KS1 playground 

Years 3 and 

4  

8:50am Springfield 

Road 

3:15pm Springfield 

Road 

Parents drop off at 

the gate and pick up 

from KS2 playground 

(see map below) 

Years 5 and 

6 

9:00am Upper Park 

Road 

3:25pm Upper Park 

Road 

Parents drop off at 

the gate and pick up 

from KS1 playground 
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 In the morning, parents of children from year 1 to 6 should drop 
their child at the gate and the child will walk into class by         
themselves.  

 Reception and nursery parents can come up to the classroom 
with their child to help them settle and say goodbye at the    
classroom door.  

 Just inside the gate: each child will place any disposable face masks in a bin 
and older, year 5 and 6 children will place their mobile phone in a box/bag for 
safe-keeping 

 At home time, all parents can enter the school site to pick their child up from 
the correct area (see map for details).  

 Children will place their packed lunch on a trolley for each year group which 
will be moved to the hall for lunchtime.  

 After their child has gone inside the gate, parents should follow the markings 
to leave the school gate area. Please do not stay around the gates for any 
reason.  

 Older children can make their journey to   
     school by themselves. They need to                
     make sure they arrive as near to their start                                                      

time as possible and wait in line, 2 metres                                                      
apart, by the school gate. Pupil must not be                                                 
socialising in large groups in the street or                                                      
park at this time.                                                                                                              

 If you have children in two or three year groups attending the school, with 
different drop off and pick up times you can drop all the children off at the 
earlier time. For pick up in the afternoon parents will need to wait until their 
child’s class comes out.  

 Older children will still be allowed to walk home by themselves. However, 
please remind your child they should go straight home and not mix with other 
children in the street or park during their journey home.  

 Parents that need to come to the school office 
should buzz at the Upper Park Road gate and 
wait for a member of the office staff to come to 
help them. Parents will have to wait until the 
children are all inside to access the office.  

 Parents that are called to collect their child for 
medical reasons should come to the Springfield 
Road gate and buzz. Their child will be brought 
out to them from the medical room.  

 Please make sure that all parent emergency contact details are up to date 
and that at least one parent is available all day so that the school can contact 
parents at any time if necessary. 

 Parents are not allowed to enter the school building or have meetings with 
staff except by appointment in exceptional circumstances. Contact will     
continue to be via telephone or through email. 

PLEASE RING BELL AND 

WAIT FOR ATTENTION 

 

Keep safe  

distance 
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 Break times and lunch times:  
 

 At playtime and lunchtime, in the hall and in the playground, children will stay 
with their ‘bubble’ group which includes all of the pupils in their year group. 

 Lunch times and break times will be staggered so that groups 
of children do not mix with any other year group. 

 The children will eat their lunch in the school hall and the ta-
bles will be thoroughly cleaned between bubbles or sittings.  

 Children will have an allocated play space at playtime and 
lunchtime which will only be with the children that are in their year group  
bubble. They must remain in this space during any outside play and follow 
the social distancing guidelines. 

 Each year group will have a box of play equipment to 
share that will be cleaned after each playtime. 

 The children will also be able to use larger equipment 
such as netball and basketball hoops and to play contact 
sports such as football and basketball.  

 Children will be able to access toilets without going 
through another group’s space.  

 The drinking fountains will not be used - all children should use 
their water bottle if they need to drink.  

 
 

In the classroom:  
 

 Children will be with their normal class and have all of their lessons with this 
group.  

 Most lessons will be in child’s classroom, but other lessons may take place in 
an outside area such as the playground or reception outdoor area.  

 If other indoor areas are used such as the ICT suite, the hall or the music 
room, they will be cleaned between classes.   

 The school library will not be used by pupils; however, teachers will regularly 
refresh their class libraries with books from borrowed there.  

 No smaller intervention groups will take place, although some children may 
leave the class for activities such as one-to-one reading with a teaching    
assistant. 

 Children will be taught most lessons by their class teacher, but may be with 
other adults at lunch and for specialist      
lessons such as music, PE and ICT.  

 Classrooms have been rearranged  so that 
children can sit individually around 1 metre 
away from other pupils and staff. All desks 
face the front of the class to avoid children 
or staff being in face-to-face contact. Chil-
dren will not sit on the carpet except in early 
years.  
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 The doors of the classroom will be propped open and the windows opened to 
allow good ventilation.  

 Some unnecessary furniture has been removed to create more space and we 
have changed the way that equipment and books are stored. 

 The children will be provided with the equipment 
they need in a bag. This will include: pencil, 
sharpener, rubber, pens, green, purple,        
handwriting, scissors, glue, ruler, colouring     
pencils, a whiteboard, whiteboard pen and   
whiteboard rubber. A water colour paint box and 
brushes may also be provided. Early years may 
also have playdough. No stationery equipment 
should be brought in from home.  

 Children will also have a tray to keep all their work including books, folders, 
paper and a reading book. 

 Children will have lessons that will involve a lot of independent 
learning as the teacher will not be able to sit next to them to give 
them targeted support. The teacher needs to keep social         
distancing when teaching. 

 In early year’s groups, though we will try to keep children       
socially distant from each other, this may not always be possible 
within an   early year’s environment with young children. For      
example, there will be markers in the areas indicating where      
children are to stand when playing with blocks play.  

 In early years, there will be some play equipment available each 
day; for example, train track and dinosaurs. There will not be as 
much equipment as the children are used to. The shared        
equipment will be cleaned regularly, during the day, and at the end of each 
day.  

 Only one child from each group will be allowed to use the toilet at any one 
time and only four children should actually be in the toilet room. This will be 
monitored closely by school cleaning staff to make sure the toilets remain a 
hygienic environment. 

 

Good hygiene:  
 

 All staff at the school will constantly reinforce good hygiene and medical  
messages such as:  

 Frequent and effective hand washing and use of hand sanitisers every time 
children enter the class - children may bring in their own bottle of hand  
sanitiser just for their own use.  

 Coughing into a tissue or elbow, safe  
     disposal of the tissue afterwards and washing 
     hands straight away. 

 Avoiding touching your face with your hands.                                      

 Remembering social distancing at all times.  

 To tell an adult immediately if you feel unwell.  

 

DON’T FORGET TO 

 WASH 

YOUR  

HANDS 
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 Please speak to the children before they come to school to emphasize these 
important lessons.  

 If a child has an accident at school, the school will be giving first aid as usual, 
with the first aider wearing PPE protective clothing.  
 

Child mental health: 
 

 The school closure may have impacted on children’s 
mental health and well-being. 

 When children return, there will be an opportunity for 
children to reflect on their feelings about the lockdown 
during lessons and support will be put in place for   
children that need it. 

 If you have any concerns about your child, and      
especially if your child has experience any difficult life 
events during the closure, such as a bereavement, 
please let the school know by contacting the school office or making an ap-
pointment with a member of staff. 

 

The Curriculum and Home Learning: 

 

Children’s learning at school will include a mixture of lessons dealing with their 

feelings and mental well-being, transition to new year groups and classes and 

also academic lessons in English, maths, science and humanities.    

 The academic learning will focus initially on revising and recapping key skills 
learnt before the lockdown before moving on to new learning for the new 
year.    

 The pupils’ mental health will be a focus, with daily lessons on PSHE,       
including mindfulness and circle time, and discussion and activities about 
subjects such as staying healthy, rebuilding friendships and hope for the   
future.   

 Transition work will help the child to settle into their new class and learn new 
routines and rules, say goodbye to their previous teacher and get to know the 
new one and set goals for the year. 

 If any children have to isolate or stay off school for any period of time, a 
range of home learning tasks will be set for those children not at school.  

 
Cleaning: 
 

 The school has a full time cleaner who is able to clean 
key areas throughout the day.  

 The classrooms and equipment used will be cleaned 
during the day. The bins will be emptied and desks will 
be sprayed. 

 Each classroom will be cleaned by our cleaners before 
the start of the next day.  
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All these precautions have been put in place to stop the spread of the virus and 
to ensure that we all take as much care as possible in ensuring that groups of 
children do not come into contact.  
 
All the information given in this booklet was correct at the time of publication. If 
there are any changes in the autumn term, we will keep the parents informed.   
 
I hope this has given you more information regarding how the school will operate 
during these difficult and testing times.  
 
 
 
David Newson—Assistant Headteacher for Parent Partnership 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

E Mail: office@garfield.enfield.sch.uk 
Phone: 0208 368 4500 

 

 


