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Dear Parents and Carers 
 

  
This booklet has been written to give parents and children a clear idea of how 
the school will operate when we reopen for more children.  
 
Our current plan is for nursery, reception, and year 1 to restart on Monday 
 15

th
 June and year 6 on Monday 22

nd
 June, four days per week, Monday to  

Thursday.  
 
We have been preparing for these changes by changing our daily systems and 
procedures to ensure the school is as safe as possible for children, parents, and 
staff.  
 
Our ‘new normal’ at Garfield will be quite different to what we are used to.  
 
We want to be as open as possible with you as to what life back in school will be 
like whilst making sure everyone attending the school site is aware and sticks to 
the rules of social distancing.  
 
Please read this booklet and then decide if you wish your child to attend Garfield 
during this period. The Government is encouraging all pupils who can attend 
school, to do so. However, they have also stated that each parent can make 
their own decision and no parent will receive sanctions if their child does not  
attend. If you decline a place and then change your mind later in the term, you 
may have to wait for the school to organise a date for your child to start. 
 
With the booklet, the school has also sent you the ‘Garfield School Covid-19 
Home-School Agreement’. Please read this as well and email the school to 
indicate that you accept all the points. If you send your child to school, this will 
also indicate to the school that each parent/carer accepts the home-school 
agreement in full.  
 
 
 
 
 
 
 
 
 
 
 
 
 
In this booklet are our intentions of how our school will operate after reopening.  
  
 
 
 



Bubble Groups: 
 

 Children will be in a ‘bubble’ group of no more than 8 pupils. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Children will be with one or two adults in a group and not necessarily with 
the same groups of children or teacher that they were with before       
lockdown.                                          

 The children may not be in a group with their own class teacher. 

 The children may not be in their own classroom. 

 Any children that have been on the key worker list will still be able to come 
to school 5 days per week, but they will remain in a key worker group and 
will not mix with any other groups of children.  

 Each bubble (apart from the key worker group) will attend school for four 
days per week: Monday to Thursday.  

 On Friday, the school will only be open for the key worker children bubble 
group. This is so that staff can have planning and preparation time and so 
that cleaning staff can carry out a deep clean. 

    

 

 



What happens if a child, member of staff or someone in their  

household has Covid19 symptoms or a positive test result?  

(based on Government guidance 1.6.20 and Garfield risk assessment) 

Person who has at least 
ONE of these Covid19 

symptoms: 
new continuous cough, 
high temperature +37.8⁰ 
loss of taste/smell 
Or a positive test result 

People who MUST 
isolate for 14 days 

People who MUST get  
tested as soon as possible 

Garfield pupil in bubble All pupils in child’s 
bubble 
All staff in child’s   
bubble 
Bubble closed down 
at school 
Child’s household 

Child with symptoms 
Positive test – all continue to 
isolate for 14 days and    
anyone developing        
symptoms must get a test 
Negative test – isolation ends 
for all 

Garfield staff member in 
bubble 

All pupils in staff 
member’s  bubble 
All staff in staff    
member’s  bubble 
Bubble closed down 
at school 
Staff member’s 
household 

Adult with symptoms 
Positive test – all continue to 
isolate for 14 days and    
anyone developing        
symptoms must get a test 
Negative test – isolation ends 
for all 

Garfield staff member 
NOT in bubble 

Staff member’s 
household 
No bubble groups 
closed 

Adult with symptoms 
Positive test – all continue to 
isolate for 14 days and    
anyone developing        
symptoms must get a test 
Negative test – isolation ends 
for all 

Multiple Garfield staff 
members and children 
show symptoms or receive 
positive test results 

Whole school shuts 
down 
All children and staff 
and their households 
isolate 

Any individual with symptoms 
must get a test 
  

Member of child’s    
household or Garfield staff 
member’s household 
(someone who is resident 
at the same permanent 
address) 

Child from the   
household 
Staff member from 
that household 
Other members of that 
household 
Bubble group not 
closed 

Child/adult with symptoms 
Positive test – all continue to 
isolate for 14 days and    
anyone developing        
symptoms must get a test 
Negative test – isolation ends 
for all 

Pupil / Garfield staff   
member who is contacted 
by the Government’s test /
trace team 

Child who has been 
contacted 
Staff member who has 
been contacted 
Bubble group not 
closed 

Child/adult with symptoms 
Positive test – all continue to 
isolate for 14 days and    
anyone developing        
symptoms must get a test 
Negative test – isolation ends 
for all 



Communication between parents/carers and the school: 
 

 The school will let parents/carers know immediately if either their child has 
symptoms or another individual in their bubble has symptoms. 

 
 
 
 

 Parents/carers need to inform the school straight away if their child has 
symptoms at home or another member of their household has symptoms 
or is contacted by the Government’s test/trace programme. 

 

 If a child or any other individual has a test, the result must be given to the 
school at once, together with evidence (email, screen shot or print out of 
test result), before a child can be allowed back to school. 

 

 If you, or anyone in your household is categorised by the NHS as being 
extremely vulnerable, your child should not be attending school. See this 
list of extremely vulnerable conditions on the NHS website: https://
www.england.nhs.uk/coronavirus/wp-content/uploads/
sites/52/2020/03/20200402-FAQs-Patients-vFINAL.pdf 

    If you are unsure, contact your GP or seek medical advice.  
 

 

People falling into the highest risk group: 
1. Solid organ transplant recipients 
2. People with specific cancers: 

 People with cancer undergoing chemotherapy 

 People with lung cancer undergoing radical radiotherapy 

 People with cancers of the blood or bone marrow such as leukaemia,                
lymphoma or myeloma 

 People having immunotherapy or any other continuing antibody treatments 
for cancer 

 People having other targeted cancer treatments which can affect the immune 
system 

 People who have had bone marrow or stem cell transplants in the last six 
months or who are taking immunosuppression drugs 

3. People with serious respiratory conditions (cystic fibrosis, severe asthma, severe 
COPD) 

4. People with rare diseases and inborn errors of metabolism that significantly     
increase the risk of infection 

5. People on immunosuppression therapies sufficient to significantly increase risk of 
infection 

6. Women who are pregnant with significant heart disease (congenital or acquired) 
Dialysis patient are at higher risk from Covid-19 than the general population, and 
therefore are advised to follow the shielding guidance. 

HIGH  

TEMPERATURE 

NEW CONTINUOUS  

COUGH 

LOSS OR CHANGE TO YOUR SENSE 

OF SMELL OR TASTE 

https://www.england.nhs.uk/coronavirus/wp-content/uploads/sites/52/2020/03/20200402-FAQs-Patients-vFINAL.pdf
https://www.england.nhs.uk/coronavirus/wp-content/uploads/sites/52/2020/03/20200402-FAQs-Patients-vFINAL.pdf
https://www.england.nhs.uk/coronavirus/wp-content/uploads/sites/52/2020/03/20200402-FAQs-Patients-vFINAL.pdf


What my child needs to bring to school: 
 

 Children must wear clean clothes to school every day. This should be 
school uniform, but the school will be flexible if children have grown out of 
some clothes during the lockdown. 

 All children should wear trainers or shoes suitable for 
running around so that they can take part in outdoor 
learning without having to change – no PE kits should 
be brought into school.   

 The children will not be able to bring in       
anything from home except a water bottle and 
a packed lunch box (if needed). No reading 
books or diaries, no pencil cases or any other 
item including a bag should be brought to 
school.   

 Depending on the weather,       
children may also need a         
raincoat or a sunhat. In hot    
sunny weather sun cream 
should be applied before the   

          child leaves for school in the morning.  

 The drinking fountains will not be used. All children 
should have a water bottle that they keep at school and 
do not take back home. The bottle will be washed daily 
and children should refill this bottle from the class sink. 
Water bottles should be clearly  labelled with the child’s 
name.  

 If your child has a medical condition that needs an asthma pump or      
epipen, please make sure these items are brought back to school and that 
they have not passed the use by date.  

 Children are allowed to wear cloth face masks during the day if they     
prefer. However, please talk to your child about using a face mask safely, 
especially emphasising not touching the cloth part when it is on or while 
putting it on or removing it. In addition, cloth face masks must be          
thoroughly washed every day before they are worn again the next day. 
Because of hygiene, staff will not be able to help the children with their 

face masks.   

 
 Fit coverings snugly but comfortably against the side of the 

face     

 Use the ties or ear loops to take your mask on and off 

 Face coverings should have multiple layers 

 Make sure you can breathe while wearing the face covering 

 Wash and dry cloth coverings daily 

 Children should only wear them with adult supervision  

 If children have a mask, a plastic bag will be provided to 
store the bag in if it is not being worn 

 Some adults in the school may also wear a mask or visor                          



Moving around the school: 
 
The corridors and stairs  have been marked out with 
2 metre distancing markers. All children will be ex-
pected to stand by these markers and to keep 2 
metres away as they walk along in line.   

 
Drop off and pick up: 
 
 On the journey to school, parents should, if possible, walk, cycle, or come 

by car. Public transport should only be used if absolutely necessary and 
parents must make sure they socially distance and wear a face covering if 
they do use buses, trains or taxis.  

 Children will arrive at school in the morning and be picked up in the      
afternoon at specified times for each year group. This is to minimise the 
numbers of people on the site at any one time. 

 Please send children to school with just one adult to drop off and pick up 
at the allocated time. You should only bring siblings if you absolutely 
have no alternative option. If you do need to bring siblings, they will need 
to be by your side and following the social distancing measures we have 
put in place. 

 Along the fence, in Springfield and Upper 
Park Roads, we have marked 2 metre       
distancing signs. Please follow these whilst 
you are queuing up and waiting to enter 
school.  

 Children will need to say ‘goodbye’ at the 
gate and only pupils can enter the school 
site.  

 
 

Year Gate 
Time 

Gate Pick up 
Time 

Pick up Point 

Nursery 9:00am Springfield Road 11:30am Springfield Road 

Reception 9:00am Springfield Road 2:45pm Springfield Road 

Year 1 8.50am Springfield Road 3:00pm Springfield Road 

Year 6 9:15am Upper Park Road 3:15pm Upper Park Road 

Key Worker 
Group 

8:50am Upper Park Road 3.30pm  
(from week 
commenc-
ing 15.6.20) 

Upper Park Road 



 Just inside the gate: each child will have their tem-
perature taken by an adult wearing a visor; children 
will place any disposable face masks in a bin; chil-
dren will place their mobile phone in a box/bag for 
safe-keeping; and children  will use hand sanitisers 
to clean their hands before they enter the building 
with their teacher.  

 Parents must stay until the temperature check has 
been completed to make sure their child is well 
enough to enter. Then, they should follow the mark-
ings to leave the school gate area. Please do not stay 
around the gates for any reason.  

 We will try our best to welcome and settle your child into school. However, 
if a child is distressed, we will ask you to take them home and try again 
the next day.  

 Older children can make their journey to school by themselves. They 
need to make sure they arrive as near to their start time as 
possible and wait in line, 2 me- tres apart, by the school 

gate. Pupil must not be         so-
cialising in large groups in the 
street or park at this time.                                                                                                                

 

 If an older child is too unwell to enter school, we will contact the parents to 
come and collect them as soon as possible. 

 If you have children in two year groups attending the school, with different 
drop off and pick up times, we will contact you to make an arrangement, 
so you can leave/collect your children at the same time.  

 At the end of the day, collection times will be allocated for each year 
group at one of the two school gates. Parents will need to queue on the 
street, standing 2 metres apart. Once you are at the school gates, the 
children will be sent to you one at a time.  

 Older children will still be allowed to walk home by themselves. However, 
please remind your child they should go straight home and not mix with 
other children in the street or park during their 
journey home.  

 Parents that need to come to the school     
office should buzz at the Upper Park Road 
gate and wait for a member of the office staff 
to come to help them. Parents will have to 
wait until the children are all inside to access 
the office.  

 Parents that are called to collect their child for medical reasons should 
come to the Springfield Road gate and buzz. Their child will be brought 
out to them from the medical room.  

 Please make sure that all parent emergency contact details are up to date 
and that at least one parent is available all day so that the school can  
contact parents at any time if necessary. 

2m  2m 

PLEASE RING BELL AND 

WAIT FOR ATTENTION 



 Parents are not allowed to enter the main school building or have      
meetings with staff except by appointment. Contact will continue to be via 
telephone or through email. 

 In wet weather, parents can accompany children to the door of 
the school building and the temperature checks and hand   
cleaning will take place inside.  

  

Break times and lunch times:  
 
 Lunch times and break times will be staggered so that groups of children 

do not mix with any other groups. 

 The children will eat their lunch in the classrooms.  

 Children who have school dinners will have a hot meal 
brought to the classroom which they have chosen earlier 
in the day. Cold meal options will also be available.   

 Children bringing a packed lunch will store their lunch box on their tray on 
or under their table.  

 Children will have an allocated play space at 
playtime and lunchtime which will only be with 
the children that are in their group. They     

          must remain in this space during any outside      
          play and follow the social distancing guidelines. 

 Each group will have a box of play equipment to share that will be cleaned 
after each playtime.  

 No close contact games such as football, netball and basketball are     
allowed. 

 Outside play equipment such as the climbing frame will not be able to be 
used as it is recommended that it is cleaned afterwards, and this is not 
practical during the school day.  

 Children will be able to access toilets without going through another 
group’s space.  

 The drinking fountains will not be used - all children should 
use their water bottle if they need to drink.  

 
 

In the classroom:  
 
 The children will remain in their allotted classroom for most of the day. 

They will not be allowed to mix with children from other bubbles (groups) 
at all. They will also not use any of our specialist rooms, such as the ICT 
suite, library, or music room.  

 Early years bubbles will be a mixture of nursery and reception children, 
with the nursery children completing half days as usual.  

 Some lessons may be done outside, such as PE in the playground, or 
using our outdoor learning spaces and the early years will have access to 
their outside areas as normal. If any outdoor learning space is used, it will 
be cleaned before it is used by another group. 

2 meters away 



 Classrooms have been rearranged so 
that children can sit individually 2 metres 
away from other pupils and staff – there 
is also a clear 2-metre-wide pathway to 
the class sink, the lidded bin, and the 
door. Children will not sit on the carpet.  

 The doors of the classroom will be 
propped open and the windows opened 
to allow good ventilation.  

 Some unnecessary furniture has been 
removed to create more space and we have changed the way that   
equipment and books are stored. 

 The children will be provided with the equipment they need in a 
bag. This will include: pencil, sharpener, rubber, pens, green, 
purple, handwriting, scissors, glue, ruler, colouring pencils, a  
whiteboard, whiteboard pen and whiteboard rubber. A water 
colour paint box and brushes may also be  provided. Early 
years may also have playdough. No equipment should be 
brought in from home.  

 Children will also have one or two trays to keep all their work including 
books, folders, paper and a reading book and their packed lunch. 

 Reading books will be changed in class and left for 72 hours before the 
next child can use it. Reading books cannot be taken home. Reading at 
home should focus on online resources such as Bug Club.  

 Children will have some lessons that will involve a lot of 
independent learning as the teacher will not be able to sit 
next to them to give them targeted support. The teacher 
needs to keep social distancing when teaching. 

 In early year’s groups, though we will try to keep children 
socially distant from each other this may not always be 
possible within an early year’s environment with young     
children. For example, there will be markers in the areas   
indicating where children are to stand when playing with 
blocks play.  

 In early years, there will be some play equipment available 
each day; for example, train track and dinosaurs. There will 
not be as much equipment as the children are used to. The 
shared equipment will be cleaned regularly, during the day, 
and at the end of each day.  



 Only one child from each group will be allowed to use the toilet at any one 
time and only two children should actually be in the toilet room with the 
middle cubicles and sinks taped off. This will be monitored closely by 
school staff to make sure the toilets remain a hygienic environment. 

 
 
 
 
 
 
 

 

Good hygiene:  
 
 All staff at the school will constantly reinforce good hygiene and medical 

messages such as:  

  Frequent and effective hand washing.  

 Coughing into a tissue or elbow, safe disposal of the tissue afterwards    
and washing hands straight away. 

 Avoiding touching your face with your hands.                                      

 Remembering social distancing at all times.  

 To tell an adult immediately if you feel unwell.  
 
 
 
 
 
 
 
 

 Please speak to the children before they come to school to emphasize 
these important lessons.  

 If a child has an accident at school, the school will be giving first aid as 
usual, with the first aider wearing PPE protective clothing.  

 

Child mental health 
 

 The school closure may have impacted on         
children’s mental health and well-being. 

 When children return, there will be an opportunity 
for children to reflect on their feelings about the 
lockdown during lessons and support will be put in 
place for children that need it. 

 If you have any concerns about your child, and 
especially if your child has experience any difficult 
life events during the closure, such as a            
bereavement, please let the school know.   

 

 

MAX 
2 PEOPLE 

 

DON’T FORGET TO 

  

WASH YOUR 

HANDS 



The Curriculum and Home Learning 
 

 Children’s learning at school will include a mixture of  lessons dealing with 
their feelings and mental well-being and also academic lessons in English, 
maths, science and humanities.    

 The academic learning will focus on revising and recapping skills learnt 
before the lockdown and there will not be any significant new learning in-
troduced.    

 The pupil’s mental health will be a focus, with daily lessons on PSHE, in-
cluding mindfulness and circle time, and discussion and activities about 
subjects such as staying healthy, rebuilding friendships and hope for the 
future.   

 A range of home learning tasks will continue to be set weekly for those 
children not at school. Children attending class will be given home learn-
ing tasks for Friday and the weekend. Reading at home will focus on 
online platforms such as Bug Club. 

 
Cleaning: 
 
 The classrooms and equipment used will be 

cleaned throughout the day. The bins will be 
emptied and desks will be sprayed. 

 Each classroom will be cleaned by our clean-
ers before the start of the next day.  

 Each classroom will be deep cleaned by our 
cleaners on Friday before the next week be-
gins.   

 
 
              —————————————————————— 

  
All these precautions have been put in place to stop the spread of the virus and 
to ensure that we all take as much care as possible in ensuring that groups of 
children do not come into contact.  
 
They will be reviewed regularly and we will inform you if there are any major 
changes.  
 
I hope this has given you more information regarding how the school will operate 
during these difficult and testing times.  
 
 
 
 
 
 
 
 


